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Instructions for Transport Canada Security Application 

RESTRICTED AREA IDENTITY CARD (AKA RED PASS) PROCESS 
 

BLACK INK ONLY 
 

Fill out Application for RAIC form and have employer sign it. 

"M:\Emergency and Protective Services\IFD\FORMS-PRINTABLES\RED PASS\Nunvaut Airport 
Restricted Area pass Application.pdf" 

The New application is filled out online at the following address: 

https://wwwapps.tc.gc.ca/Saf-Sec-Sur/12/TSCA-AHST/p.aspx 
Applications that are hand written will not be accepted (required 
signatures are exempt), please use a pen with black ink only. 

 

Have employer sign Page 3 & 5 - signature of authorized official 

Don’t forget to answer number 34-  yes or no 

Number 35 and 36, start with the Current month, year work your way 
forward. There can be no gaps in the dates longer than one month. 

Number 37 is only for periods longer than 90 days, don’t include short 
holidays. 

Part D-spousal information-don’t forget to include Date of event 

You need to include spouse’s birth certificate information but you do 
not have to bring in the birth certificate. 

Part E- read through and sign and date with phone number 

https://wwwapps.tc.gc.ca/Saf-Sec-Sur/12/TSCA-AHST/p.aspx


October 13, 2020 

M:\Emergency and Protective Services\IFD\FORMS-PRINTABLES\RED PASS\Instructions for Red 
Pass.docx 

Part E-page 8-answer is No if you have not been outside the country for 
a period of longer than 90 days. Read, sign and date. 

 
1. Make appointment with Doug Sparks to bring above paperwork and 

documents (passport, birth certificate, red pass (if applicable)) to him to 
process by booking online at https://www.yfbpassoffice.youcanbook.me.  
(Does not always open on City computer, may have to do from your home).  
Need to do in one sitting, need passport, birth certificate, current red pass 
(if renewing) and spouse’s birth certificate information.  Print off, sign and 
initial various places and get boss’s signature.  
  

2. Make appointment with Doug Sparks for Airside Vehicles Operating Permit 
(AVOP) in order to get the D/A part of the red pass. This is a separate 
appointment than above, but can be booked consecutively to do both in 
one sitting. https://www.yfbpassoffice.youcanbook.me  
 
dsparks@iqaluitairport.ca 
 
You will get a Yellow Pass first before the Red Pass comes in.  You need a 
Red Pass to access airside, and you need a D/A to drive airside.  You can get 
a Yellow Pass with a D/A until your Red Pass D/A comes in; this allows you 
to drive airside provided you have someone with you that has a Red Pass 
(their Red Pass does not need to be a D/A). 
 
A Red Pass holder with NO D/A can drive airside if accompanied by a Red 
Pass holder with a D/A.  This is intended to allow the new driver practice 
driving while waiting for D/A to arrive, but is NOT meant to replace actually 
obtaining a D/A. 
 

https://www.yfbpassoffice.youcanbook.me/
https://www.yfbpassoffice.youcanbook.me/
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1 Disclaimer 
The Project Agreement is the overarching document defining operating and service requirements and 

where there are conflicts, errors or omissions in a service plan, the Project Agreement shall prevail. 

 
 

2 Definitions 
 

Aerodrome ‐ Any area of land, water (including the frozen surface thereof), or other supporting surface 

used or designated, prepared, equipped, or set apart for use either in whole or in part for the arrival and 

departure, movement, or servicing of aircraft, and including any buildings, installations, and equipment 

in connection therewith. 
 

Aircraft ‐ Any machine capable of deriving support in the atmosphere from the reactions of the air. 
 

Airport ‐ An aerodrome in respect of which a Canadian aviation document is in force. 
 

Airport Operator – The person in charge of an aerodrome, and includes an employee, agent or other 

authorized representative of that person. The current airport operator is Nunavut Airport Services. 
 

Airport Traffic ‐ All traffic on the maneuvering area of an airport and all aircraft flying in the vicinity of an 

airport. 
 

Air Traffic Services (ATS) ‐ Includes Air Traffic Control (ATC), Flight Service Station (FSS) or Community 

Aerodrome Radio Station (CARS) operated by Nav Canada at an Airport. 
 

Airside ‐ That area of an airport intended to be used for activities related to aircraft flying in the vicinity 

of an airport. 
 

Airside Vehicle Operator’s Permit (AVOP) ‐ Means a permit issued by the airport operator certifying that 

the person named therein is authorized to operate vehicles in an airside area. 
 

Apron ‐ That part of an aerodrome, other than the maneuvering area, intended to accommodate the 

loading and unloading of passengers and cargo, the refueling, servicing, maintenance, and parking of 

aircraft, and any movement of aircraft, vehicles, and pedestrians to allow execution of those functions. 
 

Apron Traffic ‐ All aircraft, vehicles/equipment and pedestrians using the apron of an airport are 

considered apron traffic. 
 

Blind Transmissions ‐ A transmission from one station to another when two‐way communication cannot 

be established and it is believed that the called station can hear transmissions but is unable to transmit. 
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Canadian Air Pilot (CAP) ‐ The Canada Air Pilot contains aeronautical information related to the conduct 

of the arrival or departure portion of flight instrument approach procedures, standard instrument 

departure procedures and noise abatement procedures. 
 

Canadian Aviation Regulations (CARs) ‐ The Canadian Aviation Regulations are a compilation of 

regulatory requirements designed to enhance safety and the competitiveness of the Canadian aviation 

industry. They correspond to the broad areas of aviation which Transport Canada, Civil Aviation is 

mandated to regulate (e.g. personnel licensing, airworthiness, commercial air services, etc.). 
 

Canadian Flight Supplement (CFS) ‐ The Canada Flight Supplement is a joint civil/military publication. It 

contains information on Canadian and North Atlantic aerodromes and is used as a reference for the 

planning and safe conduct of air operations. 
 

Community Aerodrome Radio Station (CARS) ‐ A radio station operated by the 

Territorial/Provincial/Municipal Government to assist local aviation activity. 
 

Controlled Airport ‐ An airport at which an air traffic control unit is provided. 
 

Cross‐Walk ‐ Any portion of a road, apron area, or any other area designated by a sign or surface 

marking as a pedestrian crossing. 
 

“D” Permit ‐ Means an AVOP authorizing the person named therein to operate a vehicle at the airport 

named on the permit on all airside areas subject to any restrictions specified on the permit. 
 

“D/A” Permit ‐ Means an AVOP authorizing the person named therein to operate a vehicle at the airport 

named on the permit on aprons and service roads but not manoeuvring areas is and subject to any 

restrictions specified on the permit. 
 

Designated Vehicle Crossing Point ‐ A location on an apron, delineated by surface markings, where 

vehicles are to cross an aircraft taxi‐line. 
 

Equipment ‐ Any motor vehicle or mobile device, either self‐propelled or towed of a specialized nature, 

used for runway and airfield maintenance, repair and servicing of aircraft including test equipment, 

cargo and passenger handling equipment. 
 

Flight Service Specialist ‐ A NAV CANADA employee who provides advisory information to aircraft and 

vehicles using or about to use the manoeuvring areas of an airport where control service is not available. 
 

Flight Service Station (FSS) ‐ A NAV CANADA operated facility from which aeronautical information and 

related aviation support services are provided to aircraft including airport and vehicle advisory services 

for designated uncontrolled airports. 
 

Foreign Object Debris (FOD) ‐ Hazardous debris on aircraft movement surfaces. 
 

Frangible Object ‐ An object of low mass designed to break, distort or yield on impact so as to prevent 

and minimize hazard to aircraft. 
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Glide Path ‐ That part of an instrument landing system that helps the pilot approach the runway on the 

correct descent angle to the designated touchdown zone. 
 

Ground Control ‐ The operating position in the control tower that provides: (a) clearances and 

instructions for the movement of airport traffic, and (b) information to all traffic within the airport 

perimeter as it is known and pertinent. 
 

Groundside ‐ That area of an airport not intended to be used for activities related to aircraft operations 

and to which the public normally has unrestricted access. 
 

Helicopter ‐ Any aircraft which derives its flight characteristics from blades that rotate about an 

approximately vertical central axis. 
 

Hold Short ‐ Instructions to hold at least 60 m (200 ft.) from the edge of a runway while awaiting 

permission to cross or proceed onto a runway. 
 

Insurance ‐ A contract binding a company to indemnify an insured party against specified loss in return 

for premiums paid. 
 

Instrument Runway ‐ Runways intended for the operation of aircraft using instrument approach 

procedures. 
 

Intersection ‐ The point at which a road, runway or taxiway meets or crosses another road, runway or 

taxiway (intersection). 
 

Light Signal from Airport Control Tower ‐ A light used by the tower to control airport traffic when there 

is no radio communication. 
 

Localizer ‐ The part of the instrument landing system that helps the pilot remain lined up with the 

runway during his approach. 
 

Maneuvering Area ‐ That part of an aerodrome intended to be used for the taking off and landing of 

aircraft and the movement of aircraft associated with taking off and landing, excluding aprons. 
 

Marker ‐ An object displayed above ground level in order to indicate an obstacle or delineate a 

boundary. 
 

Marking ‐ A symbol or group of symbols displayed on the surface of the movement area in order to 

convey aeronautical information. 
 

Marshaller ‐ On airports, the marshaller signals the pilot to keep turning, slow down, stop, and shut 

down engines, leading the aircraft safely to its parking stand or, in some cases, to the runway. 
 

Movement Area ‐ The part of an aerodrome to be used for the surface movement of aircraft and 

includes the maneuvering areas and aprons. 
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NAV CANADA – Nav Canada is the country's civil air navigation services provider and provides air traffic 

control, flight information, weather briefings, aeronautical information services, airport advisory 

services and electronic aids to aircraft, vehicle control and emergency assistance at designated 

airports. 

 

NAV CANADA Employee – NAV CAN Employee who provides advisory information to aircraft and 

vehicles using or about to use the maneuvering areas of an airport where control service is not 

available. 
 

Night ‐ The period beginning one half‐hour after sunset and ending one half‐hour before sunrise in 

respect of any place where the sun does not rise or set daily the period during which the centre of the 

sun’s disc is more than six degrees below the horizon. 
 

Non‐instrument Runway ‐ A runway intended for the operation of aircraft using visual approach 

procedures. 
 

Nunavut Airport Services Ltd. (NASL) – The contracted airport operator of Iqaluit International Airport. 
 

Obstacle ‐ All fixed (whether temporary or permanent) and mobile objects or parts thereof that are 

located on an area intended for the surface movement of aircraft or that extended above a defined 

surface intended to protect aircraft in flight. 
 

Obstacle Limitation Surface (OLS) ‐ A surface that establishes the limit to which objects may project into 

the airspace associated with an aerodrome so that aircraft operations at the aerodrome may be 

conducted safely. 
 

Off the Runway ‐ Indicates a vehicle is at least 60 m (200 ft.) from the side of the nearest edge of the 

runway in use, wherever practical, and 150 m (500 ft.) from the threshold of the runway wherever 

practical. 
 

Operational Stand ‐ An area on an airport apron designated for the parking of aircraft for the purpose of 

loading and unloading passengers, and the provision of ground services. 
 

Operator ‐ The person responsible for the operation and safety of the vehicle and equipment usually 

referred to as the driver. 
 

Positive Vehicle Advisory Service (PVAS) ‐ Instructions issued by Flight Service Specialists at designated 

uncontrolled airports to: 
 

1. Regulate vehicles entering, leaving or moving along runways, and 

2. Coordinates the movement of vehicle traffic on the airport maneuvering area other than 

runways. 
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Radiotelephone Restricted Operator Certificate (RROC) ‐ A document issued by Industry Canada 

certifying that the holder may act as an operator on any aeronautical radio station fitted with 

radiotelephone equipment only, transmitting on fixed frequencies and not open to public 

correspondence. 
 

Restricted Area ‐ An area of an airport designated by a sign as an area to which access by person or 

vehicles requires the production of valid identification Road Holding Position ‐ A designated position on 

a service road at which vehicles/equipment must hold short of the runway. 
 

Runway ‐ A defined rectangular area on a land aerodrome prepared for the landing and take‐off of 

aircraft. 
 

NOTE: For the purposes of vehicle control this area includes 60 m (200 ft.) from the runway 

edge, wherever practical, and 150 m (500 ft.) from the threshold of the runway wherever 

practical. 
 

Runway End Safety Area ‐ An area adjacent to the end of the runway strip primarily intended to reduce 

the risk of damage to an aircraft undershooting or overrunning the runway. 
 

Runway Shoulder ‐ An area adjacent to the edge of the pavement so prepared as to provide a transition 

between the pavement and the adjacent surface. 
 

Runway Visual Range (RVR) ‐ The range over which the pilot of an aircraft on the centre line of a runway 

can see the runway surface markings or the lights delineating the runway or identifying its centre line. 
 

Taxiway ‐ That part of an aerodrome used for manoeuvring aircraft and airport equipment between the 

apron area and runway. 
 

Threshold ‐ The beginning of that portion of the runway usable for landing. 
 

Touchdown Zone ‐ The portion of a runway beyond the threshold where it is intended that landing 

aircraft; make first contact with the runway. 
 

Vehicle ‐ An automobile, bicycle, over‐snow vehicle, truck, bus, or any self‐propelled vehicle or device in, 

on or by which a person or thing is or may be transported, carried, or conveyed on land, and includes a 

machine designed to derive support in the atmosphere from reactions against the earth’s surface of air 

expelled from the machine, but does not include an aircraft. 
 

Vehicle Corridors ‐ Parallel solid white lines providing guidance to vehicle and equipment operators. 
 

Vehicle Operator ‐ The person responsible for the operation and safety of the vehicle/equipment, 

usually referred to as the driver. 
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3 Introduction 
 

The airside of an airport is a specialized working environment which is governed by specialized rules 

designed to prevent accidents and minimize the risk of injury to all persons within it. 
 

This manual is a reference source combining the applicable regulations, rules and procedures related to 

safe vehicle operation that experience has shown to be most important in the airside working 

environment. 
 

The directives contained in this manual apply to the Iqaluit International Airport and are based on Acts, 

Regulations and Procedures for the safe and orderly operation of vehicles on airport movement areas. 

 

3.1 Acts and Regulations 
 

The following acts and regulations were used to support the information in this manual: 
 

• Department of Transport Act; 

• Aeronautics Act; 

• Government Property Traffic Act; 

• Canadian Aviation Regulations; 

• TP 312 – Aerodrome Standards & Recommended Practices 4th Ed.; Markings 5th Ed.  

• General Radio Regulations; 

• Nunavut Motor Vehicle Act. 
 

Related manuals on which this plan and directives are based on include: 
 

• Apron Management Plan 

• Apron Safety Plan 

• FSS – MATS (Manual Operations) 
 
 

4 Airside Vehicle Operator’s Permit (AVOP) 
 

At the Iqaluit International Airport, there are two types of Airside Vehicle Operator’s Permits (AVOP),  
“DA” and “D”. 

 

1. ”DA” AVOP allows the holder to operate vehicles/equipment on airside areas of an airport including 
aprons and service roads but excludes the maneuvering area. 

 
2. “D” AVOP allows the holder to operate vehicles/equipment on all airside areas of an airport, including the 

maneuvering area within the scope of their work. 
 

    To acquire a “DA” or “D” AVOP, the Employer/Applicant are required to: 
 

1. Complete an AVOP application stating the reason a “DA” or “D” AVOP is required. 

2. The employer or Individual must provide proof of valid airside insurance. 
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3. Provide documentation outlining completion of company sponsored airside driving training and 

orientation. 

4. Applicants must have proof they have a valid driver’s license. 

5. Applicant’s applying for a “D” AVOP must obtain a Restricted Operator Certificate with 

Aeronautical Qualification (ROC‐A). 

6. The Airport Manager or Designate must approve all applications for “D” AVOP. 

7. The Applicant must study this manual and pass a written exam and practical driving test plus “D” 

applicants must show proficiency in airport radio communication procedures. 
 

No person shall operate a vehicle on the airside of an airport unless: 
 

1. That person has a valid Restrict Area Identification Card (RAIC), 

2. That person is in possession of an Airside Vehicle Operator’s Permit, or 

3. That person is escorted or accompanied by a person who is in possession of an Airside Vehicle 

Operator’s Permit, or 

4. That person is authorized by the Airport Manager to operate a vehicle in that area. 

 

4.1 Prerequisites “DA” level Training ‐ Certified to drive on Apron area 
 

All applicants must: 
 

• be sponsored by a company, 

• have completed the company’s internal training program 

• have a valid driver's license, 

• hold a valid Restricted Area Pass or Temporary Pass (general aviation area) 

• have proof that they have passed (90% corrected to 100%) the written exam at Pass office. 

• Have proof that they have passed the practical exam 

 

4.2 Prerequisites “D” level Training ‐ Certified to drive in maneuvering area 
 

All applicants must: 
 

1. be sponsored by a company, 

2. have completed the company’s internal training program 

3. have a valid driver's license, 

4. hold a valid Restricted Area Pass or Temporary Pass (general aviation area) 

5. hold a valid Restricted Aeronautical Radio Operator's License, 

6. have proof that they have passed (90% corrected to 100%) the written exam at Pass office 

7. Have proof that they have passed the practical exam 
 

Application for an AVOP must be made to NASL by the applicant in writing and must include the address 

of the applicant and justification for the permit. NASL has the authority to revoke or suspend an AVOP 

for any infraction committed on airside. 



Airside Vehicle Operating Procedures (84‐04) 
V43 

12 

 

 

4.3 AVOP Revocation or Return 
 

1. Upon the expiry of an Airside Vehicle Operator's Permit or termination of employment, the 
Employer or Permit Holder shall forthwith return the AVOP to the Airport Security 
Administrator or designate. 

2. The Airport Manager or designate may suspend or cancel permission to operate 
vehicle/equipment on airside of the airport at any time if they deem necessary. 

3. An AVOP is subject to being revoked or surrendered by the Airport Manager or designate: 
a. on its expiry date 
b. when it is no longer required for employment 
c. when the AVOP holder has their driver’s license suspended or revoked 
d. when an airport contract is completed 
e.  whenever a vehicle operator drives dangerously, carelessly or recklessly, or fails to 

report damage/accident or incidents; 
f. whenever a vehicle operator exceeds 10 infraction points accumulated according to 

the criteria within Appendix A 
g. When the vehicle/equipment operator is involved in an accident, incident or 

incursion. This will result in an automatic AVOP suspension. Duration of suspension 
will be determined pending investigation. 

h. Upon expiry or suspension of vehicle operator’s RAIC 
 

4.4 Vehicle Operator Training and Documentation 
 

1. The vehicle operator training program includes the following elements: 

a. familiarization with the airport 

b. interpretation of airside markings and signage 

c. identification of obstacle free and restricted navigational areas (for D designations) 

d. communication terms, phrases and procedures, including emergency runway 

evacuation procedures (for D designations) 

e. Movement Area Access and Control Procedures, including the consequence of non‐ 

compliance 

f. special procedures related to low visibility operations 

g. the relevant role and responsibilities of vehicle operators outlined in the Airport 

Emergency Plan 

h. the obligations of the vehicle operator. 

2. The vehicle operator‐training program shall include a requirement for recurrent training and 

certification at specified regular intervals not to exceed three (3) years between training cycles. 

3. The vehicle operator training program shall include an evaluation process for vehicle operator 

candidates or vehicle operators in the case of recurrent training on: 

a. the elements specified in subsection (1); and 

b. the driving skill of the operator on the vehicle to be operated. 
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4.5 Insurance 
 

In order to operate a motorized vehicle airside, the vehicle owner must provide proof they have at least 

$2,000,000.00 of insurance coverage. The proof of insurance can take the form of a certificate of 

insurance that indicates the insurance company’s knowledge of airside activity, or it can be in the form 

of a letter from the insurance company indicting that they are aware that the vehicle is being operated 

airside. 

 
 

5 Vehicle/Equipment Being Escorted Airside 
 

A company whose employee has a valid driver’s license, proper AVOP for the area of the planned escort, 

a suitably equipped airside vehicle with airside vehicle insurance coverage can provide vehicle escort 

service on an airport. However, it must be fully understood the company is totally responsible and liable 

for the escorted vehicle should it be involved in an incident/accident. 
 

Rules for Airside Vehicle/Equipment Escorts: 
 

1. the person providing the escort must have an appropriate AVOP licence for the planned area of 

the escort. 

2. the company or person providing the vehicle escort must have airside vehicle/vehicle insurance, 

3. the person providing the vehicle escort is totally responsible and liable for the escorted vehicle, 

4. the person providing the escort must remain with the vehicle/equipment under escort at all 

times and follow me rules are to be observed at all times. (unless otherwise stated) 

5. the person providing the escort is responsible for briefing the escorted vehicle/equipment 

operator on airside operational procedures, 

6. the person providing the escort must not lead or direct escorted vehicle/equipment into any 

unauthorized area, 

7. as soon as the escorted vehicle/equipment completes its assigned airside task, it must be 

escorted off airside, 

8. Vehicle/equipment providing escorts on runway/taxiways must be equipped with radio on the 

proper airside frequency, the person providing escort must have a valid “D”AVOP and 

Radiotelephone Operator’s Restricted Certificate and follow established communication 

procedures. 

9. Maximum number of vehicles under one (1) escort shall be 3 

10. Vehicles under escort must have their headlights active and either their 4 way flashers engaged 

or use their amber beacon 

11. The Person providing Escort is required to stay within 100ft the escort at all times. If more than 

on vehicle is being escorted and there are different work sites more than one escort is required. 
 

Vehicle operators should ensure that the surfaces of movement areas are kept clear by checking the 

wheels and tires of foreign material before material before they enter airside. 
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6 Airside Safety Considerations 
 

1. Safety will be the first responsibility of all airside drivers. At no time do operational 

considerations, such as time pressures, allow drivers to disobey the airside traffic directives. Any 

action that compromises safety will result in an infraction report and will be treated as an 

offense under the Demerit Point System and depending on the severity on the offense may be 

reported to the RCMP. Information on the Demerit Point System is found in Appendix A 

2. No person shall operate a vehicle on airside in a dangerous manner that poses a threat to 

aircraft, vehicle traffic or airside personnel and passengers. 

3. The use of personal entertainment, electronic devices or cell phones with or without earphones 

or headsets is strictly prohibited for use airside. 

4. At no time will vehicle operators on the apron cross between the aircraft and air terminal 

building when passengers are enplaning or deplaning. 

5. Vehicles must never overtake a taxiing aircraft, including one under tow, unless the vehicle is 

within the vehicle corridor and the aircraft is well clear of the corridor. 

6. No person shall operate a vehicle on airside of an airport while under the influence of drugs or 

alcohol, or if they have been prohibited from operating a motor vehicle as imposed by a court or 

judge. 

7. No person shall smoke airside, regardless whether it is inside or outside of a vehicle or a 

tenant’s building. This includes but is not limited to, cigarettes, pipes, cigars and electronic 

cigarettes, personal vaporizers or electronic nicotine delivery systems. 

8. Headlights and beacon must be turned on at all times whenever a vehicle is moving airside. 

9. Vehicle Operators shall remain a safe distance from areas affected by jet blast or prop wash 

from maneuvering aircraft. Vehicle Operators shall not pass directly in front of or closely behind 

aircraft with engines running unless the Vehicle Operator is servicing the flight, has been trained 

to approach the aircraft and it is part of the company standard operating procedures. See also 

Section 18 Jet and Propeller Blast Danger for more details on distances from aircraft. 

10. Vehicle/equipment operators shall reduce speed and maintain a careful lookout when near 

aircraft and corners of buildings or other installations 

11. Unless posted, the speed limits as outlined in table 9.3 shall be observed 
 

6.1 Gate Procedures 
 

Vehicles/equipment operators entering and exiting through gates to and from airside at the airport 

shall: 
 

• have Restricted Area Identification Card (RAIC) and AVOP readily available to present to 

guard at gate, and 

• remain until the gate has fully closed behind them {unmanned gates} 

• ensure that no gates are left unsecured. Unsecured gates shall be reported to NASL airport 

security contractor. 
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7 Airside Vehicle Registration 
 

Vehicles/equipment operated airside on an intermittent or regular basis are required to have an Airside 

Vehicle Registration Sticker affixed to the vehicle in a prominently visible manner. Airside Vehicle 

Registration must be renewed annually. 
 

1. proof of insurance can take the form of a certificate of insurance that indicates the insurance 

company’s knowledge of airside activity or a letter form the insurance company stating the 

same. 

2. there is a valid certificate of registration that contains a description of the motor vehicle other 

than a certificate of registration that indicates that no license plate was issued with the 

certificate, 

3. a license plate that was issued to the person(s) or company named in the certificate of 

registration is attached to the motor vehicle with a valid validation sticker is affixed to the 

license plate, and 

4. the license plate attached to the motor vehicle; 

a. is of the current series of license plate issued by the Registrar when the validation 

sticker referred to was issued, 

b. is a license plate bearing numbers or letters specifically selected by a person 
 
 

8 Duties and Responsibilities 
 

1. Each employer must ensure that their employees are qualified to operate vehicles and 

equipment, which are required in the course of performing their duties on the airside. 

2. The employer or vehicle/equipment owner must ensure that the vehicle or vehicle under escort 

operating airside is: 

a. Properly insured 

b. Vehicle is up‐to‐date on territorial licensing, where applicable 

c. Equipped for the areas they operate on airside, 

d. Maintained in safe operating condition, and 

e. Operated by employees that are qualified to operate the vehicle/equipment 

3. Before operating a motor vehicle airside the vehicle operator must become familiar with the 

regulations and procedures in this manual and obtain authorization from NASL. 

4. The vehicle operator must determine that his vehicle is operating satisfactorily and has the 

required safety equipment and markings. All operators shall notify their immediate supervisor of 

any equipment malfunction. 

5. Operators are required to report any obstruction or potentially hazardous condition that may 

exist on the movement area. 

6. Restricted Area Identification Cards (RAIC) must be displayed on the outermost piece of clothing 

with the image displayed outward. 
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7. Persons not displaying a RAIC within the restricted area should be considered unauthorized and 

must be reported immediately. 

8. All designated gates must be kept closed and locked to prevent unauthorized personnel or 

vehicles access to the airside. 

 
 

9 Vehicle Operating Procedures 
 

1. Aircraft have the right‐of‐way over all other vehicles. A vehicle operator therefore, shall yield to 

any aircraft, under tow or under their own power. Before entering an airport movement area, 

the vehicle operator shall always visually check and ensure that aircraft are not approaching or 

departing. 

2. No person shall operate a vehicle in an airside area in a manner that having regard to all the 

circumstances including the amount of traffic is dangerous to aircraft, equipment, persons or 

vehicles. 

3. Headlights must be turned on at all times whenever a vehicle is operating airside. 

4. Foreign material such as mud and gravel can seriously damage aircraft engines. Vehicle 

operators, therefore, should ensure that the surfaces of movement areas are kept clear by 

checking the wheels and tires of foreign material before material before they enter these areas. 

If foreign material is deposited on these surfaces, operators shall notify the Helpdesk if they are 

unable to effect an immediate cleanup of the area. 

5. Vehicle Operators shall remain a safe distance from areas affected by jet blast or prop wash of 

manoeuvring aircraft, and not pass in front of or closely behind aircraft with engines running. 

6. Areas within operational stands provide free movement for vehicles performing their duties. 

Vehicles will remain a minimum of 15 m (50 ft.) away from an aircraft unless engaged in 

servicing that aircraft. 

7. No operator of a vehicle may cross an aircraft stand taxi lane marking except: 

a. at a right angle to the aircraft stand taxi lane marking or; 

b. where a designated vehicle crossing point exists, at that crossing point. 

8. No operator of a vehicle shall overtake or pass another vehicle at or within 30 m (100 ft.) of a 

pedestrian cross‐walk. 

9. Operators and vehicles will remain clear of the scene of an accident. 

10. Operators and vehicles will remain clear of aircraft operated by the armed services of any 

country unless authorized by the Airport Operations. 

11. All vehicles and equipment operating on airport manoeuvring areas at controlled airports, and 

airports with a Flight Service Station shall have a functioning two‐way radio operated by a 

person with a valid restricted radio‐telephone operator’s certificate, or be escorted by a vehicle 

so equipped and manned. Each operator shall ensure that the two‐way radio is working before 

the vehicle enters the airport manoeuvring area. 

12. Vehicles can seriously interfere with electronic equipment. No vehicle should proceed closer 

than 150 m (500 ft.) from an Instrument Landing System (ILS) transmitter building except with 

permission of the Flight Service Station. 
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13. Vehicle operators shall use service and perimeter roads to reach field locations when these 

roads are available. No person shall operate a vehicle on a road, at an airport, at a rate of speed 

that exceeds the speed limit posted for that road.   Where no speed limit is posted the 

maximum shall be 25 km/h (19 mph). 

 

9.1 Vehicle Corridors 
 

Vehicle operators shall drive within vehicle corridors, where provided, when operating on the aprons. 
 

If a vehicle lane is obscured for any reason, such as faded paint or snow cover, operators should 

conform to the designated roadway as nearly as possible, and exercise caution. 
 

On aprons where vehicle corridors have not been designated, extra care is needed. Avoid as much as 

possible, operating in aircraft taxi lanes and cross aircraft taxi lanes only at right angles. 
 

Vehicles already in a vehicle corridor have right‐of‐way over all other vehicles attempting to enter. 

Where thoroughfares intersect, the vehicle on the right has the right‐of‐way. You must use the right‐ 

hand lane of a designated vehicle corridor and shall not pass other moving vehicles. 
 

All vehicles using the vehicle corridor must stop and wait in the vehicle corridor for aircraft in progress 
of pushback. 

1. When an aircraft is ready to pushback, the anti‐collision lights on the aircraft will be turned on 
2. 2 wing walkers will be positioned at the wing tip 

 
The only time there is an exception is if the wing walker waves the vehicle past the aircraft. 

 
 

9.2 Vehicle Corridor Entry and Exit 
 

Where vehicle corridors exist, vehicles must remain within the vehicle corridors. Drivers must signal 

their intent using the vehicle’s turn signal lights, if equipped. On vehicles not equipped with signal lights, 

drivers must signal directional intent with approved hand signals. RAIC verification is required to enter 

the restricted area. Once the RAIC has been verified the holder will be able to access the restricted area. 
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9.3 Vehicle Speed Limits 
 

The following speed limits are enforced at Iqaluit International Airport: 
 

Vehicle speed limits are reduced by half (50%) when during periods of reduced visibility caused by 

weather or obscuring phenomena or when winter operations cause a reduction in pavement friction 

levels. 
 

Airside Location Speed Limit Special Conditions 

Vehicle Corridors 30 km/hr (19 mph) Speed will be reduced in‐half during 
reduced visibility conditions 

Congested Area 10 km/hr (7 mph) Speed will be reduced in‐half during 
reduced visibility conditions 

Apron I 25 km/hr (16 mph) Speed will be reduced in‐half during 
reduced visibility conditions 

Apron II 25 km/hr (16 mph) Speed will be reduced in‐half during 
reduced visibility conditions 

Apron III 25 km/hr (16 mph) Speed will be reduced in-half during 
reduced visibility conditions. 

Runways / Taxiways Drive in a safe and 

expeditious manner to 

minimize occupancy time. 

 

 

 

9.4 Right of way rules 
 

Every operator of a vehicle entering or on an apron shall yield the right‐of‐way to an aircraft that is 

approaching and is close enough to constitute an immediate hazard, and refrain from proceeding until 

the operator can do so safety. 
 

Consistent with AVOP rules in effect, the following right of way priority is in effect: 
 

1. Aircraft (under power or aircraft under tow) 

2. Emergency vehicles with emergency signals activated 

3. Maintenance vehicles, such as snowplows, while engaged in maintenance activities 

4. Fuel vehicles 

5. All other vehicular traffic 
 

Every person operating a vehicle on an apron shall yield the right‐of‐way to pedestrians being escorted 

between an aircraft and the terminal building. Pedestrians must yield the right‐of‐way to all vehicles 

except while in designated passenger pathways to the terminal. Employees are only permitted within 

aircraft operational stands while in the performance of their duties. 
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9.5 Vehicle Parking 
 

Equipment and vehicles shall not be parked or left unattended on vehicular routes or aircraft movement 

areas. Vehicles must be parked only in approved areas when not in use. 
 

When parking a vehicle, operators shall: 
 

1. Shift the gear to park or neutral 

2. Turn off the ignition 

3. Apply the parking brake 
 

All beacons, headlights, and taillights shall be turned off when vehicles are parking in approved parking 

locations on aprons. 
 

When leaving a vehicle parked or unattended in a location not designated for parking, vehicles lights 

beacon must remain on at all times. 
 

Unless an operation requires otherwise, the engines of parked vehicles shall be turned off. 
 

Drivers shall back into parking spaces. A front view when leaving the parking space ensures safer re‐ 

entry into apron traffic near the terminal building. 

 

9.6 Towing Equipment and Loads 
 

The maximum number of items that shall be towed at any one time are: 
 

• Six (6) baggage carts or containers/dollies 

• Four (4) cargo pallet dollies 

• A combination of any of the above not exceeding a total of four items; for example: 

o 1 cargo pallet and 3 baggage carts/containers 

o 2 cargo pallets and 2 baggage carts/containers 

o 3 cargo pallet and 1 baggage cart/containers 

 
 

10 Vehicle and Equipment – Marking and Lighting 
 

10.1 Lighting 
 

All self‐propelled vehicles must be equipped with head lamps, tail lamps, and parking lamps. Vehicles 

with a cab must also be equipped with an amber rotating or flashing beacon lamp or amber light bar 

mounted on top of the vehicle that meet or exceed the minimum requirements. 
 

With the exception of emergency response vehicles, strobe lights are not authorized for use. Emergency 

response vehicles shall use their emergency lights in lieu of amber rotating beacons or light bars. 
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In addition to an amber warning light, emergency service vehicles shall also be equipped with a red 

warning light, the use of which is restricted to those times when the vehicle is responding to an 

emergency. 
 

Warning light(s) shall meet the minimum requirements of the table below: 
 

Profile: High Profile: Medium Profile: Low, Light Bar 

Color: Amber Lens, White LEDs Color: Amber Lens, White LEDs Color: Amber Lens, White 
Light Output: 1,080lm Light Output: 1,000lm LEDs 
Height: 7 1/4" Height: 5 1/4" Light Output: 2700 lm 
Diameter: 8 5/8" Diameter: 7" Flash Pattern: user 

  selected 

 
 

Additionally, amber warning lights shall: 
 

• be visible through 360 degrees at eye level from ground at a distance of 30 m from the unit; 

• visible from above and 

• have a flash rate of between 60 and 90 per minute; 

Vehicles or equipment shall display warning lights while 

• in motion; or 

• on a maneuvering area 
 

Whenever a self‐propelled vehicle is moving from one place to another on the airport apron, those 

lamps equipped with a flasher (beacon lamp only for vehicles with a cab) must be in operation. The 

purpose of this procedure is to indicate to taxiing aircraft that the vehicle is being operated in the active 

movement area. These lamps should not, therefore, be left flashing when the vehicle is stationary 

within the perimeter of a parked aircraft for the purpose of providing service to that aircraft. Improper 

use of flashing lamps is potentially distracting to taxiing aircraft and down‐grades their value as a 

warning indicator that the vehicle is in motion. 

 

10.2 Markings 
 

Vehicles and equipment operating on airside shall be marked with: 
 

• retro‐reflective sheeting or reflectors which will delineate, within a 30cm tolerance, the overall 

length, height and width of the unit, excluding railings, mirrors and other minor protrusions; and 

• a contrasting colour against the background to which it is applied. 

Except as authorized by the airport operator, radio communication equipped vehicles operating on 

maneuvering areas shall be marked with the radio call number on each side of the vehicle. 
 

The markings on a radio communication equipped vehicle, referred to in shall be: 
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• 30 cm or greater in height; and 

• composed of retro‐reflective sheeting that meets the requirements of ASTM D 4956‐00, 

Standard Specification for Retro‐reflective Sheeting for Traffic Control, for Type 3 or 4 Sheeting. 
 

All non‐self‐propelled equipment is required to carry a strip of yellow reflective material along the full 

length of the equipment and diagonal yellow and black panels on the front and rear lower corners. 

 

10.3 Equipment Requirements Exceptions 
 

All vehicles and equipment operating on aprons shall be equipped with standard safety markings, 

prescribed for apron service vehicles, except: 
 

• Occasional use on the apron area of vehicles or equipment not equipped with standard safety 

markings may be permitted while under escort of a vehicle so equipped. 

• Aircraft fueling vehicles which have an overall height in excess of 3.5 m (11 ft.) are permitted to 

mount 360º beacon lamps on the vehicle cab provided that tail signal lamps are operated in 

conjunction with the 360º beacon lamp to provide adequate indication to the rear of the 

vehicle. 
 

Police, emergency services and other vehicles equipped with safety marking prescribed for operation on 

airport maneuvering areas are considered to equal or exceed these standards. 

 
 

11 Maneuvering Areas Access and Control 
 

Before operating a vehicle on the maneuvering area the operator must have a valid “D” Airside Vehicle 

Operator’s Permit and a Restricted Radiotelephone Operator’s Certificate. 
 

Whenever non‐radio‐equipped vehicles and equipment are operating in groups or fleets with a radio‐ 

equipped vehicle, they shall be under escort. 
 

The FSS directs all traffic on an airport maneuvering area, unless otherwise stated.  Drivers and pedestrians 
must always obey instructions. 
 
Before proceeding onto maneuvering areas, the Vehicle Operator shall contact the FSS for permission 

to proceed to a specific location by a specified route. The Vehicle Operator shall acknowledge all 

instructions from the FSS as understood, or request that the instructions be repeated if not understood. 

The operator shall proceed only along the specified route to the specified location unless he receives 

alternate instructions. 
 

Aircraft being towed or vehicles towing an aircraft must always be in radio contact with Vehicle 

Control Services on vehicle frequency 122.6 before entering and while within the maneuvering 

area. 
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Requests for permission to proceed into the maneuvering area shall include: 
 

1. the vehicle identification; 

2. its current location; 

3. the intended activity/work to be performed while in the maneuvering area and/or specific 

destination and intended route (otherwise, the FSS will normally specify the route to be 

followed) and; 

4. time the vehicle and/or the person will be in the maneuvering area. 
 

Whenever an operator is instructed to hold short of a runway or is awaiting permission to cross or 

proceed on to a runway, the operator shall not cross a mandatory hold line or 60m (200 ft.) from the 

runway edge. 
 

This procedure also applies to the area extending from each end of the runway to permit unobstructed 

aircraft approach to the runway for landing and to gain altitude after takeoff. 
 

Mandatory hold lines are marked with two solid and two broken yellow lines with the broken lines 

closest to the runway. 
 

When instructed to leave the runway, vehicle operators shall acknowledge instructions and proceed to a 

taxi holding position or to a safe position off to the side of the runway at least 60 m (200 ft.) from the 

nearest edge of the runway. Once in a holding position, vehicle operators shall inform the FSS that they 

are off the runway and give their exact position and read back holding short.  Once the operator leaves 

the runway to a taxiway the operator must be beyond the hold short lines to be considered off the 

runway.  Once an operation goes beyond the hold short lines they may not return to the runway unless 

authorized.  If FSS requests the operator to leave the runway at Golf and they pass the hold short lines, 

they are considered off the runway. 
 

If equipment breaks down, the operator shall immediately notify FSS of the location and request 

assistance. 

 

11.1 Radio Failure 
 

If the radio fails while the vehicle is in the maneuvering areas, turn the vehicle to face the control tower 

and flash the headlights off and on. FSS in Iqaluit does not provide vehicle light signals as it is not a 

controlled space.   The Air Traffic Services Unit will respond using blinking runway lights as a warning 

signal for all vehicles to leave the runway immediately. 

 

In the course of moving from the maneuvering area, the Vehicle Operator must hold short of each 

intervening runway and receive permission to proceed (flashing green light signal) before crossing the 

runway. 
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11.2 Combined Radio/Vehicle Failure 
 

If your radio and vehicle fail while in the maneuvering area, contact the FSS with the airport repeater. If 

the repeater is not functioning properly, us your cell phone (if cell service is available) to ensure that the 

FSS is contacted. In adverse weather conditions normally associated with combined vehicle and radio; 

the vehicle may prove your best protection. 

 
 

12 Airside Serviceability Markings 
 

Both vehicle and aircraft movement on the ground is guided by pavement markings, lights and signs on 

airside. This section describes and illustrates the markings, lights and signs in use at the Iqaluit 

International Airport. 

 

12.1 Closure Markings 
 

Runways, taxiways or portions thereof closed to aircraft operations are marked by white (runway) or 

yellow (taxiways) X’s. Snow‐covered areas may be marked by X’s formed by conspicuously coloured dye. 

 

12.2 Unserviceable Area Markings 
 

The limits of unserviceable portions of the movement area other that runways and taxiways are 

delineated by markings such as marker boards, cones, or red flags. Where markings, such as marker 

boards, cones or red flags are present, may not necessarily mean the entire area is closed. Operators 

shall refer to NOTAM or other information on the nature of the closure or contact Airport Operations for 

additional information. 
 

Unserviceable areas within the maneuvering area of an aerodrome being used at night are marked by 

steady burning red lights outlining the perimeter of the unserviceable area(s). 

 
 

13 Airside Guidance Signs 
 

The primary purpose of airside guidance signs is to provide direction and information to pilots of taxiing 

aircraft for the safe and expeditious movement of aircraft on the aprons, taxiways and runways. Airside 

guidance signs are divided into categories by using colours to differentiate between signs that provide 

guidance or information and signs that provide mandatory instructions. 

 

13.1 Location Signs 
 

A location sign has a yellow inscription on a black background and is used to identify the taxiway which 

the aircraft is on or is entering. A location sign never contains arrows. 
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13.2 Direction Sign 
 

A direction sign has a black inscription on a yellow background and is used to identify the intersecting 

taxiways toward which an aircraft is approaching. The sign is, whenever possible, positioned to the left‐ 

hand side of the taxiway and prior to the intersection. A direction sign will always contain arrows to 

indicate the approximate angle of intercept. Direction signs are normally used in combination with 

location signs to provide the pilot with position information. In this configuration, all information on 

taxiways that require a right turn are to the right of the location sign and all information on taxiways 

that require left turns are to the left of the location sign. 
 

 

13.3 Mandatory Instruction Signs 
 

Mandatory instruction signs are used to identify mandatory holding positions where pilots and vehicle 

operators must receive further FSS clearance to proceed. Mandatory instruction signs have white 

letters, numbers or symbols against a red background. 
 

 

13.4 Destination Signs 
 

Destination sign comprise of alpha, alpha numeric or numeric message identifying the designation plus 

an arrow indicating the direction to proceed. 
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13.5 Runway Exit Signs 
 

Runway exit sign consists of the designator of the exit taxiway and an arrow indicating the direction to 

follow. 
 

 
 

14 Airfield Lighting 
 

A runway that is used at night shall display 2 parallel lines of fixed white lights visible for at least 2 miles 

to mark takeoff and landing areas. These lights are arranged so that: 

 

14.1 Runway Edge Lights 
 

These are variable intensity white lights at the runway edges along the full length of the runway spaced 

at intervals not exceeding 60 m (200 feet). 
 

 

14.2 Runway Threshold End Lights 
 

These are variable intensity red and green light units in the form of wing bars along the threshold on 

each side of the runway centre line, except that for CAT II runways, the red and green light units extend 

along the full width of the runway. Red shows in the direction of takeoff and green shows in the 

approach direction. 
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14.3 Taxiway Lighting 
 

Taxiway edge lights are blue in colour and are spaced at 60 m (200 feet) intervals except at taxiway 

curves where the spacing may be less. 
 

 

14.4 Runway/Taxiway & Taxiway/Taxiway Intersection Lighting 
 

A taxiway intersection with another taxiway or a runway is marked with two blue lights at each side of 

the intersection. 
 

 

14.5 Taxiway/Apron Intersection Lighting 
 

The intersection of taxiway and aprons is marked with two amber lights at taxiway/apron corners. 
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14.6 Precision Approach Path Indicator System (PAPIs) 
 

PAPIs are a series of lights alongside the runway that tell the pilot if the aircraft is too high or too low 

during landing. The minimum recommended distance an airside vehicle operator with a D permit can 

come to a PAPIs is 2 metres (6 feet). Vehicles are prohibited from blocking the PAPIs when aircraft are 

approaching. 

 
 

 
 
 

14.7 Runway Identification Light System (RILS) 
 

RILS on the approach end of runway are used by pilots to identify runway in use for landing. The 

minimum recommended distance an airside vehicle operator with a D permit can come to a RILS is 2 

metres (6 feet). 

 
 
 
 
 
 
 

 
14.8 Runway Guard Lights 

 
Runway guard lights are provided at each taxiway/runway intersection where enhanced conspicuity of 

the intersection is needed, such as on a wide‐throat taxiway. They consist of yellow unidirectional lights 

that are visible to the pilot of an aircraft taxiing to the holding position, but their configuration may 

vary. They consist of two pairs of lights, one on each side of the taxiway adjacent to the hold line. 

Where this is the case, the lights in each unit illuminate alternately. 
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15 Airfield Equipment 
 

15.1 Wind Direction Indicator 
 

Wind Direction Indicator (wind sock) is normally a red and white cone shaped 3.6m long, normally found 

on both sides of runway and gives general indication of wind speed and direction. 
 

 

15.2 VOR/DME 
 

VHF Omnidirectional Range (VOR)/Distance Measuring Equipment (DME) is a type of radio navigation 

system for aircraft. Operating close to it and other radio navigational equipment may also affect the 

signal on some types of electronic navigational aids such as Instrument Landing Systems (ILS). For this 

reason, vehicle/equipment operators must get approval from FSS before approaching any such 

equipment. 
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16 Airside Pavement Markings 
 

16.1 Runway Markings 
 

The following details the physical characteristics of runway markings, which are visually depicted below: 

Runway markings are white. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Runway Center line consists of a line of uniformly spaced stripes and gaps. 

 
Threshold Markings start from the threshold and consist of a pattern of long stripes of equal shape and 
size placed evenly about the centerline of a runway. 

 
Runway Designation Markings are the “16” and “34” markings located at the end of each threshold. 

 
Aiming Point Marking consists of two large blocked marked stripes located 400m from each threshold. 

 
Touchdown Zone Marking consists of pairs pf smaller rectangular markings located within the first 900m 
of the threshold 

 

Threshold 

 

Runway Designation 
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king. 

16.2 Taxiway and Apron Markings 
 

Taxiway hold lines are located not less than 60 m from edge of runway consisting of two solid and two 

broken yellow lines across the taxiway with broken lines closest to runway. 

 
 

Taxiway Centre Line Markings are a continuous yellow line used to provide guidance from the runway 

centre line to a point on the apron. 
 

Aircraft Movement Guide Lines are a single yellow line extending from the runway along a taxiway to, 

and in some cases, along the apron. The nose wheel of the aircraft is centered on this line to ensure that 

the main wheels are on pavement and that the wings will not contact known obstructions (buildings, 

light standards, etc.). On aprons, vehicles may only cross aircraft movement guidelines at right angles. 
 

Aircraft Lead in Lines are yellow lines between an aircraft guideline, a gate or parking position. The 

aircraft nose wheel is centered in these lines to guide the aircraft into the parking position without 

hitting other parked aircraft or obstructions. 
 

Aircraft Stand markings are yellow and provided for designated parking positions on a paved apron. 
 

Taxiway Center line Marking is yellow, 15 cm in width and continuous in length from the runway 

centerline to a point on the apron where aircraft stand markings commence. 
 

Aircraft stand taxiway marking is a continuous yellow 15 cm line used to provide guidance from a point 

on the apron to aircraft stand mar 
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Apron Safety Lines are used to define the area(s) intended for use by ground vehicles and other aircraft 

servicing equipment to provide separation from aircraft. 
 

Apron passenger path lines are two white parallel lines and are used to provide safe guidance to 

passengers enplaning or deplaning an aircraft. 

 

 

17 Arrester Cables 
 

Iqaluit International Airport is equipped with aircraft arrester cables at both ends of the main runway. 

Information relating to specific types, location and precautionary measures are provided in the CFS. 

Arrester cables are usually located approximately 450 to 600 m (1500 to 2000 feet) from the end of the 

runway. 
 

For ease of identification yellow circles are painted across the runway along the cable. A yellow lighted 

circle on the edge of the runway marks the location during darkness. 
 

When the cables are raised during an active military exercise or event, the runway will be accessible only 

to military aircraft, vehicles and where necessary, emergency response vehicles. 

18 Jet and Propeller Blast Danger 
 

Caution should be used when interpreting the danger areas for ground idle and take‐off thrust settings. 

 

When an aircraft’s engine is running either at low thrust or idle, drivers must maintain safe distances 
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from the aircraft as measured from the aircraft tail. 
 

Maintain a distance of at least one‐and‐a‐half to two plane lengths from the tail of an aircraft with 

engines at idle or low thrust. Increase the distance as engine thrust is increase and during cross bleed 

starts. 
 

Danger zones vary according to the aircraft size. 
 

Once an aircraft has powered onto a position, vehicle operators must ensure the aircraft engines are off 

before driving behind the aircraft. If the aircraft needs to adjust its position, it may need to use power 

greater than idle thrust to do so. 

 
 

19 Radiotelephone Procedures 
 

Always use the ICAO Phonetic Alphabet and numbering when required for clarity in radiotelephone 

communication. 
 

For further information and details refer to the Study Guide for the Restricted Operator Certificate with 

Aeronautical Qualification (ROC‐A). 
 

Before attempting to speak over a frequency, listen to its activity and avoid interrupting any current 

transmissions. 
 

Speak plainly and distinctly to prevent running consecutive words together. Do not shout, accentuate 

syllables artificially, or speak too rapidly. 

Use standard procedure words and phrases and standard airport terminology. 

The follow procedures must be adhered to at all times: 

1. Obtain permission before entering within 60 m (200 ft.) of the side of a runway, taxiway or 150 

m (500 ft.) approach to the end of a runway, including any portion of an apron which is 

identified with a sign and/or pavement marking as being part of the maneuvering area 

2. Monitor the radio at all times when in the maneuvering area. No Vehicle Operator may leave a 

vehicle radio unattended while in the maneuvering area except with the specific permission of 

the Flight Service Specialist. 

3. Broadcast on the Mandatory Frequency when your vehicle has exited the maneuvering area.  Vehicle 
operators broadcast on 122.6 the ground vehicle frequency.  Aircraft frequency is 122.2. 

4. Report completion of an activity only after it has been completed i.e. report being off of a 

runway only after your vehicle is at least 60 m (200 ft.) away from the runway edge not while 

you are still in the process of leaving. 

5. Ensure that you fully understand all instructions given by a Flight Service Specialist before 

entering within 60 m (200 ft.) of an aircraft maneuvering area or crossing an active runway. 

6. In addition to any permission given by radio to proceed into or within the maneuvering area, 

check visually to ensure that you will not interfere with any aircraft on or approaching the part 

you have been given permission to follow. 
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7. Always use the correct radio call sign for the vehicle you are operating in every radio 

transmission. 

 
 
 

19.1 Vehicle Identification 
 

For radiotelephone communication, airport vehicles are given the following identifiers: 
 

Function Identifier 

Emergency Vehicles 1‐19 
Nunavut Airport Services vehicles 20‐79 

Trucks (dump truck, snow plow, etc) 80‐119 

Snow Blower 120‐149 
Tractor/Grader 150‐179 

Open 180‐204 

Police and Security Service Providers 205‐219 

Other vehicles 220‐499 

Specified Military Vehicles 500‐599 

 
 

The identification assigned to a vehicle must be used in full in every radiotelephone transmission from 

the vehicle. 
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20 AVOP Testing 
 

20.1 Initial Written Testing 
 

To pass the written test, applicants must achieve a passing grade of 90 per cent and correctly answer 

the mandatory site identification map question. 
 

Test administrators will review the exam with the applicant and correct (when times permits) all errors 

immediately following the completion of the test. 
 

The written AVOP test will be based on a number of multiple choice questions taken selected at random 

from the questions contained in this manual. 

 

20.2 Rewriting the Test 
 

Applications who fail to pass the written test may rewrite the test after a one week waiting period. 
 

NASL permits a third attempt at passing the written test after a one month waiting period. The 

applicant’s supervisor must provide a written verification detailing the applicant’s training and forward 

this information to NASL. 
 

NASL reserves the right to deny AVOP privileges to an applicant who fails the written test three times. 
 

Applicants with language interpretation difficulties or who require language assistance may contact 

NASL to arrange for oral test procedures. 

 

20.3 Practical Test 
 

The practical test is a procedure to test an applicant’s ability to operate a motor vehicle safety on the 

movement area of the airport. This test will assess an applicant’s ability to drive under conditions 

expected on the airport as well as the applicant’s knowledge of the layout and features of the airport 

site. 
 

The practical test must be completed within three months of the successful completion of the written 

test. If the practical test is not administered within the three month period, the applicant must rewrite 

the test. 

 

20.4 AVOP Testers 
 

The practical test examiner for “D” AVOP is the Manager, Airport Operations or designate 
 

The practical test instructors for the “D/A” AVOP include the Manager, Airport Operations, and Airport 

Security Administrator or designate 
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20.5 AVOP Expiry and Renewal 
 

An AVOP is valid for five years with an expiry date identified on the AVOP card. 
 

• Renewal of a “D/A” AVOP requires the successful completion of a practical refresher test. 

• Renewal of a “D” AVOP requires the successful completion of a practical refresher test. 

 

21 Demerit Point System 
 

21.1 Initial Demerit Points 
 

Upon receiving AVOP permit, all airside drivers will start with 0 points. Points will accumulate based on 

the infractions committed by the driver. Previous records will remain on file until the specified time 

period has passed. 

 

21.2 Documentation Process 
 

After determining which category, the violation fits into the following tasks will be completed: 
 

1. Letter prepared and addressed to the employer, including the information of time, date, vehicle, 

and total demerits. A copy of the letter will be provided to the AVOP holder 

2. Demerit points will be documented in the AVOP database 

3. Each report and letter will be filed on the AVOP holder’s file. 

4. A risk assessment completed for major and gross misconduct violations. 

 

21.3 Minor Violations 
 

Minor infractions will remain on the employee’s AVOP driving record for 1 year. 
 

 

Example Offenses Penalty 

Driving on airside without issued AVOP & 

Drivers license in his/her possession. 

2 points 

Parking in unauthorized parking location 2 points 

Use of personal entertainment device with 

headset or earphones 

2 points 

Failing to report an accident, Unsafe condition if 

aware, FOD etc. 

2 points 

Driving 1‐14 KMPH above speed limit 2 points 
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Driving without an operational beacon 2 points 

Failing to wait until the gate is closed upon 

entry or exit to the airside 

2 points 

Leaving equipment on the airside movement 

area with no lights or markings 

2 points 

Use of cell phones 2 points 

Smoking on airside 2 points 

Failing to give right‐of‐way as required 2 points 

 
 

21.4 Major Violations 
 

Major infractions will remain on the employee’s AVOP driving record for 2 years. 
 

 
Examples Offenses Penalty 

Failing to give right‐of‐way to aircraft, including aircraft 

under tow and emergency response vehicles with lights 

activated, responding to an incident 

6 points 

Driving 15‐25 KMPH above speed limit 6 points 

Driving between aircraft and terminal when passengers 

are loading or unloading 

6 points 

Unauthorized parking in fire lane or area that impacts 

aircraft movements 

6 points 

Runway incursion 6 points 

Careless driving 6 points 
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21.5 Gross Misconduct Violations 
 

All infractions will remain on the employee’s AVOP driving record for 4 years. 
 

Example Offenses Penalty 

Dangerous driving 12 points 

Refusing to submit to a breathalyzer 12 points 

Driving under the influence of alcohol/drugs 12 points 

 
21.6 Penalties 

 
Drivers who accumulate 6 points will incur a 5 calendar day AVOP suspension 

Drivers who accumulates 12 points will incur a 20 calendar day AVOP suspension 

All drivers who have had their AVOP suspended, will be required to complete a theory and practical 

refresher with the airport operator prior having the AVOP returned. 

 

21.7 Other Violations 
 

Violation of directives not specifically covered in this document will be considered and penalties will be 

based on the results of an investigation. 

 

21.8 Points Accumulation 
 

The Airport Operations Manager or Airport Security Administrator or designate will conduct interviews 

with airside drivers who have accumulated 6 or more points for the following purposes: 
 

1. To act upon a potentially dangerous situation; 

2. To reinforce the element of safe airside driving; 

3. To impress upon the individual the seriousness of bad driving habits; and 

4. To educate the employee on acceptable driving habits. 

 

21.9 Infraction Appeals 
 

Violations may be appealed within 7 days of the infraction report. A written letter from AVOP Holder of 

appeal including a description of circumstances and justification of appeal must be sent to the Services 

Director. The Services Director will designate a person to investigate the incident, conduct interviews 

and file report. Arguments citing operational necessity will not be considered on appeal. 
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A 3‐member committee composed of the Services Director, employer and a member of airport 

safety/security committee will review the investigation report at the 1st level of appeal and if required 

make recommendations based on the results of the investigation. 
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22 Appendix A – Vehicle Corridor 
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